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1. OBIIIME ITOJIOKEHU S

1.1. Byxranrepust sIBISETCS CAMOCTOATENBHEIM CTPYKTYpHBIM nofpasaeneaneM CII6 TBIIOY
«Denpauepckuit komenk» (nanee - Komremnk) u MOMYHHSETCS HEMOCPEACTBEHHO IUPEKTOPY
Komnemxy.
1.2. Byxranrepus co3jlaeTcs MW JIMKBHOMpPYETCS IpHKaszoM mupekropa Komnemxa,
OIHOBPEMEHHO € cO3/1aHuEeM WiH ukBuaanueii Komnemxa.
1.3. Byxranrepuro BO3IJIaBIseT IIIABHbINA GyXranrep, Ha3HAYaeMBIi Ha JOIKHOCTD
npuKasom aupekropa Komemka o cornmacoBanuio ¢ KOMHTETOM 10 3[paBOOXPaHEHHIO.
1.4.B cBoeit nesTebHOCTH OyXranTepus pyKOBOJICTBYETCS:
e Hanorosem kojiekcom PO;
®enepanbabivM 3akoHOM 0T 06.12.2011r. N 402-03 "O 6yxranrepckom yuere';
HHCTPYKIHAMH 110 OyXTanTepcKoMy ydeTy,
HHBIMH HOPMATHBHO-IIPABOBEIMH JIOKYMEHTaMHU 0 OyXTaJITEPCKOM YYeTe;
YcraBoM KoJulemKa;
YueTHoii nomutukoii, npunsToi B Komnemxe;
HacTosAmuM [TonoxkeHuem;
® HHBIMH JIOKaIbHBIMU aktamMu Komnemxka.

2. CTPYKTYPA

2.1. CrpykTypa u 1mITaTHASL YUCICHHOCTD OYXTalTEpUH ONpeIeNseTcs Ha OCHOBAHHH

IITaTHBIX HOPMATHBOB, yTBEpiKaaeTcsa aupekTopoM Kosutemka nmo cornacosanuio ¢ Komuterom
110 3PaBOOXPAHEHHIO.

22, OOs3aHHOCTH KaXIOro pabOTHHKA OYXranTepuH 3aKpeIUDIUOTCS  JOJDKHOCTHBIME
HHCTPYKIHAMH, YTBEPKAAEMBIMH JipekTopoM Kosutemxa.

2.3. Pacnipesiernienne 0053aHHOCTEl MEXKLY COTPYAHUKAMHU GYXTanTepHy TPOU3BOIHTCS
[JIaBHBIM OyXraJITepoM.

3. UEJIA, 3AJAYN 1 ®YHKITUHA

3.1. OcHoBHasg MHeNb 3aKMIOYAETCs B OOECNMEUEHHH BCEX MOJB30BATENEH HEOGXOIMMOIL
HH(OpMaunell IS MPHHSATHS OGOCHOBAHHBIX YIPABICHUYCCKHX pPEIICHHH, CTAHOBICHUS M
Pa3sBUTHSA IIPOU3BOJICTBEHHO-X03HCTBEHHO U (hrHaHCOBOM AesTensHocTH Komnemxa.

3.2. 3amaun Oyxranrepuu:

3.2.1. ®opmHpoBaHHE MOIHOM U JOCTOBEPHOH HHpOPMAIHHK 0 AesTebHOCTH Koutepka

1 er0 MMYLIECTBEHHOM I10JIOXKEHUH, HEOOXONMMOM BHYTPEHHHM I10JIb30BATENAM OYXIalTepCKoit
OTHCTHOCTH - DPYKOBOAMTENSAM, YYPETUTENSIM, YYacTHHKaM H COOCTBEHHMKaM MMYIIECTBA
Komremka, a Taioke BHENIHMM - MHBECTOpAaM, KPEAUTOPAaM H APYTHM  IIOJb30BATENAM
OyXrantepckoif OTYETHOCTH.

3.2.2. OGecneuenne HHPOpMAaIHei, HeOOXOAUMOH BHYTPEHHUM W BHEIITHUM I10JIb30BATE/IAM
OyXranTepckoil OTYETHOCTH JUI KOHTPOJIS 3a COGNIONEHMEM 3aKOHOIATENHCTBA POCCHIiCKOlM
OQezepanun  IpH  OCYIIECTBIGHHH OpraHu3anuell  XO3sMiCTBEHHBIX olepamdii ©  ux
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1eNneco00pa3sHOCThIO, HANHYMEM M JBHIKCHHEM HMYIIECTBA U 00A3aTENBCTB, HCIONB30BAaHHEM
MaTepHAIBHBIX, TPYOOBBIX H (DMHAHCOBBIX PECYPCOB B COOTBETCTBHH C YTBEPIKICHHBIMH
HOPMaMH, HOPMaTHBAMH H CMETAMH.

3.2.3. IlpenoTBpalnenne OTpULATENBHEIX PE3YIbTATOB X03AHCTBEHHOI IeATeIEHOCTH
Komnemxa u BBIABICHHE BHYTPHXO3SHCTBEHHBIX DE3EPBOB OOECHeUeHHs ero (hMHAHCOBOl
YCTOHYUBOCTH.

3.2.4. KoHTpOJIb 32 3KOHOMHEBIM HCIIOJIb30BaHHEM MaTEPHAIIBHEIX, TPYAOBEIX H (JMHAHCOBBIX
PecypcoB, COXpaHHOCTEIO cobcTBeHHOCTH Konemxa,

3.3. OcHOBHBIC QYHKIIHH:

3.3.1. ®opmupoBaHHEe YYETHO! MOJHTHKH B COOTBETCTBHH C 3aKOHO/IATEECTBOM O
OyXxranTepckoM yyere.

3.3.2. PaGoTa 1o MOArOTOBKE ¥ MPHHATHIO paboYero IiaHa C4eToB, (OPM TIepPBUYHBIX YUETHEIX
NOKYMEHTOB, NPHUMCHSEMBIX I O(QOPMIICHHS XO3SHCTBEHHBIX Olepaiuif, 10 KOTOPEIM He
IPEJyCMOTPEHE] TUIIOBBIE (DOPMEL.

3.3.3. PaspaboTka (JopM TOKYMEHTOB BHYTpeHHEi GyXraaTepcKkoi oT4eTHOCTH.

3.3.4. ObecneyeHue NOPsIKA IPOBEIEHHS HHBEHTAPH3AIIHIL.

3.3.5. KoHTpoJb 3a IpOBEICHHEM XO3SHCTBEHHBIX OIIEpALIHil.

3.3.6. ObGecneuenue coOMIONEHUS TeXHOJIOrHH 00paGoTKM Gyxranrepckolt MHMOPMAIMH W
HopsaKa JOKYMEHT0000poTa.

3.3.7. Opranmsamus OyXraiTepckoro ydeTa M OTYETHOCTH B Kojie/ke Ha OCHOBE
MaKCHMAJIbHOH IEHTPaNIH3aly YYeTHO-BEIYHCITUTENBHBIX PaboT U MPUMEHEHHS COBPEMEHHBIX
TEXHHYECKHX CPEICTB M MH(DOPMAIMOHHBIX TEXHOJOTHH, IIPOTPECCHBHBIX (OPM H METOLOB
y4eTa U KOHTPOJIS.

3.3.8. ®opmuposanue " CBOEBPEMEHHOE NpeJICTABICHHE TOTHOM M JOCTOBEPHOM
Oyxranrepckoit  uHpopMauuu o gesTensHOCTH Komtemka, ero HMyIIECTBEHHOM [0JI0KEHHH,
JI0X0/1aX U pacxo/ax.

3.3.9. PaspaboTka ¥ OCYIIECTBICHHE MEDONDUSATHH, HANpaBICHHBIX HA YKpEIUICHHE
(DMHAHCOBOM THUCIMITIIMHBL

3.3.10. Yuer umymiecTsa, 0653aTeNECTB 1 XO3AHCTBEHHBIX ONEPALMH, TOCTYIIAIOMINX OCHOBHBIX
CPEJICTB, TOBAPHO-MATEPHAILHBIX EHHOCTEH U JEHEXKHBIX CPEICTB.

3.3.11. CBoeBpeMeHHOE OTpaXkeHHME Ha CueTaX OyXTaNTepcKoro ydeTa onepauuii, CBI3aHHbIX ¢

ABIKCHUEM OCHOBHBIX CPEJ/ICTB, TOBAPHO-MATEPUANIBHBIX IIEHHOCTEN U JIEHE)KHEIX CPEJICTB.
3.3.12. Ucnonuenue: :

-IU1aHa (PUHAHCOBO-XO3SMCTBEHHOMN JIEATETBHOCTH,

- BBIITOJIHEHHS paboT (yciyr);

- Pe3yIbTaTOB X03sHCTBEHHO-(DHHAHCOBOM AesTensHocTH Komnemxka;

- (PHHAHCOBBIX, PACUETHBIX U KPEIUTHEIX OMepalHil.

3.3.13. CoeBpeMeHHOE H IPaBHIbHOE 0()OPMIIEHHE JOKYMEHTOB.

3.3.14.  CocraBnenue  OKOHOMHYECKH OOOCHOBAHHBIX  KANBKYISLMHA  CceGecTOMMOCTH
BBIMOJIHSIEMBIX paboT (ycayr).

3.3.15. O6ecneuenne pacueTos 110 3apaboTHOI MUIaTe.

3.3.16. IlpaBunbHOe HauMCNICHHE H IIEpPEYHCICHEE HANOrOB H COOPOB B GIOKETHL, CTPaxOBbIX
B3HOCOB B I'OCY/IapCTBEHHEIE BHEOIODKETHEIE COLMATLHEIE (POHIEL.
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3.3.17. Vdyactme B DpOBEJICHHH 3KOHOMHYECKOrO aHAIM3a XO3AHCTBEHHO-(UHAHCOBOI
nesitenibHOCTH Komtemka 1o JaHHBIM OYXTalTepCKoro y4era ¥ OTYETHOCTH B LENISX BBISBIICHHS
BHYTPHXO3AHCTBEHHBIX PE3EPBOB.

3.3.18. IIpunsaTHE Mep IO MpeIyNpeKIEeHHIO HeOCTay, He3aKOHHOTO PACXOI0BAHMS JIEHEKHBIX
CPE/ICTB H TOBAPHO-MAaTEPHANILHBIX LIEHHOCTEH, HapyleHui (PUHAHCOBOTO M

XO3AHCTBEHHOTO 3aKOHOIATE/ILCTBA.

3.3.19. Yuactne B ohopmiieHHH MaTepPHaIOB 110 HEJOCTAYAM M XHINEHHAM JIEHEKHEIX CPEICTB H
TOBAapHO-MATCPHAJIBHBIX LIEHHOCTEH, nepenaya B HEOOXOMUMBIX CIIydyasX 3THX MATEpHANIOB B
CICACTBEHHBIE U CYAEeOHBIE OPTraHbl.

3.3.20. OGecneuenne CTPOroro CoOMIOIEHHS IITaTHOHM, (PHHAHCOBOM M KacCOBOH
AUCIHUIUTMHEL, 3aKOHHOCTH CIIMCAHHUS CO CYETOB OyXraaTepcKoro yyera HexocTad, 1eGHTOPCKOiL
3a/I0JDKEHHOCTH W JAPYTUX IOTEPh, COXPAHHOCTH OyXTaJlTepCKHX TOKYMEHTOB, ODOPMIIEHHS U
C/laYM X B YCTAHOBJICHHOM IIOPSJIKE B apXHUB.

3.3.21. PaspaboTka M BHeJpEeHHE PALMOHATBHON IUIAHOBOH M YYeTHOI JIOKyMEHTAaI[{H,
NPOTPECCHBHBIX (DOPM M METOJOB BEJEHHS OYXIaITepCKOro y4eTa Ha OCHOBE MPHMEHEHHs
COBPEMEHHBIX CPEJICTB BHIYUCITUTEILHON TEXHUKH.

3.3.22. Cocrasiienue OanaHca u ONCPaTHBHBIX CBOIHBEIX OTYETOB O JIOXOJAaX H pacxoaax
CPENCTB, 00 HCIIOIB30BAHMH OHOJUKETa, APYroi GyXranTepckoi W CTATHCTHYECKOH OTYETHOCTH,
TPEICTABICHUE HX B YCTAHOBJICHHOM IOPsA/IKE B COOTBETCTBYIOLIME OPraHkbL.

3.4.. OcHOBHBIE 33/1a4H TJIABHOTO Oyxranrepa:

3.4.1. Colmonenne yCTaHOBIEHHBIX NPaBWi1 OMDOPMICHHS IIPHEMKH U OTIIyCKa TOBapHO-
MaTepHaJIbHBIX IIEHHOCTEH.

3.4.2. TlpaBuibHOCTL pacxofoBaHHs (OHAA 3apaGOTHOM IIATE, CTPOTOTO  COGJIIOMEHHS
IITaTHOH, ()HHAHCOBOM W KaCCOBOH MHCITHILIHHEL.

3.4.3. Cobmojienne yCTaHOBIEHHBIX [IPABHJI [IPOBEICHHS HHBEHTAPU3ALHH JIEHEKHBIX CPEeACTB,
TOBapHO-MaTePHAIbHBIX [IEHHOCTEH, OCHOBHBIX (DOHJIOB, PACYETOB M IIJIATEIKHBIX

00513aTENBCTB.

3.4.4. BsbickaHHE B YCTAHOBICHHBIE CPOKM JeGHTOPCKOM H IMOTAlEHHS KPeIUTOPCKOM
3aJI0JDKEHHOCTH, COONIOIEHHS TUIATEXKHON JUCITUILTHHEL,

3.45. 3aKOHHOCTH CHHCaHHS ¢ OyXTanTepcKHX OaJaHCOB HejiocTay, AeOuTOpCcKOit
3aJI0JDKEHHOCTH M IPYTHX MOTEPE,

4. TIPABA U OBSI3AHHOCTH

Byxranrepus uMeer npaso:

4.1. TpeGosate oT Beex mnoapasmenenuit Komnemka cobmomeHus nopsiaka oopMIIeHHS
Omepanuii ¥ MPEACTaBICHHUS B yCTAHOBJICHHBIC CPOKH HEOOXOMUMBIX JOKYMEHTOB U CBEIEHHI.
4.2. TpeGosath 0T pyKkoBoaHTeNEH CTPYKTYPHBIX HOApasfeeHuit Kommemka ¥ OTHeIbHBIX
CIICIHATHCTOB MPUHATHA MEP, HAIIPABJIICHHBIX HA MOBEIIEHHE 3()()EKTHBHOCTH HCIIONB30BAHMS
cpencts  Komneka, obecriedeHne coxpaHHocTH uMymecTBa Kosuemka, obecneueHe
NIPaBUIILHOM OpraHu3anuu GyXrajaTepeKoro y4eta i KOHTPOJIb.

4.3. TlpoBepaTh B CTIPYKTYpHBIX moApasfencHusX Komemka cobonenue YCTaHOBJIEHHOT'O
TIOpsAJiKa NPHEMKH, ONPHXONOBAaHMs, XPAHEHUS M PACXOIOBAHHUS JECHEXHBIX CPEJICTB, TOBAPHO-
MaTepHaNbHBIX U APYTHX HEHHOCTEH.
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4.4. Buocuth npemnoxxeHus Aupextopy Kolemka O TNPHBICYEHHH K MaTepUalibHONH |
AUCIHINTAHAPHOH OTBETCTBCHHOCTH IOJKHOCTHBIX JiH1l Kosie/pka 110 pesyibTaTaM IpoBEpOK.
4.5. He npuHHMaTth K HCIOIHEHHIO M ODOPMICHHIO IOKYMEHTHI IO oInepanusM, KOTOpbIE
NPOTHBOPEYAT 3aKOHONATENBCTBY W yCTAHOBICHHOMY IIOPSAKY NPHEMKH, XpaHEHHS U
PacxoI0BaHHUs NEHEKHBIX CPEJICTB, TOBAPHO-MATEPHAIBHEIX H JPYTHX LIEHHOCTEH,

4.6. Bectn mepemucky 1o BoIpocaM OyXTalTepcKoro ydyera M OTUETHOCTH, @ TAKKE IPYTUM
BOTpOcaM, BXOIAIIMM B KOMIIETCHIMIO OyXrajarepud W He TpeOYIOIEM COTJIACOBAHUS C
nupextopoM Konnejoxka.

4.7. IlpencTaBUTELCTBOBATE B YCTAHOBJICHHOM MOpsAKe OT uMeHH Kommemka 1o BOIIpOCaM,
OTHOCAIIMMCA K KOMIETCHLHH OYXTalTepuH, BO B3aHMOOTHOLICHHSX  C HAJOTOBBLIMH,
()MHAHCOBBIMU OpraHaMH, OPraHaMH TOCYJAPCTBEHHBIX BHEGHOMKETHBIX ¢donmoB, OGankamm,
KPCIUTHBIME yYPEHKICHUSAMH, UHBIMH TOCYJapCTBEHHBIMHM OpPraHH3AIMSIMH, & TaKkKe JPYTHMH
KOMIIaHHUSMH, OPraHU3alUAMHE, YIPENKIEHUAMH.

4.8. JlaBath yKasaHus CTPYKTYpHBIM mofpaszenennsM Komnemka, mo BOIIPOCaM, OTHOCSIITHMCS
K KOMIETEHUMH OyXraiTepHH M  BBITEKAOMM M3 (YHKIHii, KOTOpBIE IEPEdHCIEHB B
HacToseM [lonoxenun.

4.9. TpeGoBaTh  H IOJyYaTh MaTepHAJIBL, HH)OPMALUIO, HEOOXOMUMEIE  JUIS JESITEBHOCTH
OyXrantepun OT CTPYKTYpPHBIX Mopasaestennii Komtemka.

4.10. Obpamarscs ¥ momy4aTs OT CTPYKTYPHBIX mojpaszaencHuii Komnemka HeoOxoqumyro
MCTOJIHYIECKYIO, IIPABOBYIO ¥ KOHCYJIBTAIIHOHHYIO IIOMOIIE B BBIMOJHEHHH 337124, BO3JI0KEHHBIX
Ha OyXxrantepuro.

4.11. JlaaThb pa3bACHEHHS M DEKOMEHJAMH II0 BOIPOCAM, BXOJSIIEM B KOMIIETEHITHIO
Oyxranrepum.

4.12. YyacTBoBaTh B COINIACOBAHHM IPOEKTOB JOKYMEHTOB (pelleHHH), MOAroTaBIMBAEMbIX
APYTHMH ITO/IPA3NCICHASIMH, B 4aCTH BOIIPOCOB, OTHECEHHBIX K KOMIICTEHIMH GyXTranTepHH.
4.13. I'naBHblit Gyxrajurep HMeeT paBo:

* [Jlaparh cornacue WM OTKasblBaThb B HEM 10 BONPOCAM Ha3HAYEHUS, YBOJLHEHHS H
TIEpEMELIeHUs] pabOTHUKOB OyXraaTepuw.

* B cuyuae oOHapyXeHHs HE3aKOHHBIX JEHCTBHH HOJKHOCTHBIX JIHII (mpumnMCcoK,
HCIOJIL30BAHMSA CPEACTB HE N0 HA3HAYCHHIO U APYrMX HApYIICHHI H 3710ynoTpeGienuit)
AOKJIaIBIBATE O HUX THpekTopy Kosemky JUis npuHsTHs Mep.

* Buocure mpemnoxenus gupexTopy Kommemka o MIEPEMEINEHUH  PaGOTHHUKOR
OyXranrepuu, HX MOOIIPEHHH 3a YCIELIHYIO paoTy, a TaKKe NpEITOMEHHS O
HAJIOMCHAN IMCUHUIIMHAPHBIX B3bICKAHHA Ha PaGOTHHKOB, HAPYINAIOWIHX TPYIOBYIO
AHCUMIUIARY. Mepsl  B3bICKaHHS MOTYT IpPHMEHSTBCS TOTNA, KOTZA paGOTHUK
OyXrajrepun MOBTOPHO JOIYCTHN OMHUGKY, MPHBEALIYIO K (MHAHCOBBIM HApYLICHHSM,
U0 JOMYCTHI yTeuKy HE(pOPMAIIH, HOCAIEH KOHpHAEHIHATBHBIH XapaxTep.

* Hanpasnsate paGoTHuikoB Oyxrantepun Ha aTTECTAIIHOHHYIO KOMHCCHIO KOJIIE KA 1S
MPOBEPKH MX MPO(DECCHOHANBHEIX 3HAHMIA, a TakKe BO3MOIKHOCTH JalbHEHIIero
CJ1y)Ke€OHOTO IIPOIBHIKEHHS.

Bonpocel, paccMaTpuBaeMble aTTeCTAHOHHON KOMHCCHEI!:
MNOATBEPKACHHE KBATH(DHUKAIHH CIIELIUATHCTOB;

1epeBo pabOTHHKA Ha PYKOBOAAILYIO JOMKHOCTE

(opmupoBanue KaIpoBOro pesepsa AT 3aMEIIEHHS PYKOBOSIINX TO3HITHIL.

YV VY
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4.14. Tpe6GoBanus GyxranTepun B 4acTd nopsaxa opopMICHHS OIepalui ¥ IPEeICTaBIIEHHS B
Oyxranrepuio HeOGXOMMMBIX JIOKYMEHTOB H CBEICHHH SIBISIOTCS 06A3aTeIBHBIME JUIS BCEX
nozapasaenenuit Kommempka.

4.15. Byxranrepus 0653aHa OCYIIECTBIISTE BO3IOKEHHbIE Ha Hee (YHKIIMH B COOTBETCTBHH C
TpebGoBanusAMH 3aKoHOAaTensCcTBa PD, Yerasa Komemka u BHYTPEHHUX TOKYMEHTOB
Komnemxka.

4.16. PaGoTHuku Oyxraatepunm O00S3aHBI  XpaHHTH CIyxeOHyI0 TalfHy, COXpaHsATh
KOH)HIEHIMATBHOCTD CBENEHHH, CBA3AHHBIX C BBIIONHEHHEM 3aa4, BO3JIOKEHHBIX Ha
nojpasaeneHue.

4.17. PaGOTHHKH MOJpasneneHus OOS3aHBI BBITOTHATH CBOH JOJDKHOCTHEIE MHCTPYKIIHH,
co0m01aTh HOPMBI TPO(ECCHOHATBHOM THKH.

5. BBAUMOJENCTBUE U B3BAUMO3AMEHSIEMOCTD

JU1st BBITOTHEH S DYHKUMIA U peanu3anuu IpaB, IIPETyCMOTPEHHBIX HacTosAKM [TonoxeHueM
OyxrainTepus B3aHMOJIEHCTBYeT:

5.1. Co BceMu cTpyKTYpHBIMU MopaseneHusMu Konemka:

- 110 BOMpocaM OyXranTepckoro yuera;

-0 BOTIpOCaM, CBA3aHHBIM C MPEAOCTABIEHHEM CIPABOK, CBEICHHH, CBOIOK IO 3arnpocam
PYKOBOZACTBA, a TakKe C TNPEACTAaBICHHEM OTYETOB O pe3yNbTaTaX (HHAHCOBO-XO3AHCTREHHON
nestenbHOCTH Konnemka.

5.2. C npuemHoit komuccueii Komremka o BOIIpOCaM y4e€Ta KOHTHHIE€HTA, 3aYHCICHHBIX
abUTypPUEHTOB M OILIATHI 32 00yUeHHe.

5.3. C 3amecTHTeNeM IHPEKTOPA MO BOCIHTATEIHHOIN paboTe 1o Bonpocam:

- Oprafu3allid M OTYETHOCTH 110 JOTMOJHUTEILHBIM MEpaM COLHATBHOM OJIEPKKH:
TIPE/IOCTABIICHAIO COLMANIHOTO IHTAHUS U JICHSKHOW KOMIIECHCAIMH HA BO3MEICHHE IIOJHOMN
CTOHMOCTH MUTaHHS, KOMIJIEKTA OJI@XK/IbL, O0YBH, MATKOTO HHBEHTAP 06YYaIOIIMCS;

- OpMUPOBaHHs CTHIICHIMANLHOTO (HOHAA U MaTepHaIbHOH MOMOIIM JUTS 00YYarOIIMXCS;

- NPEOCTaBIICHUs 00YYarOIMMes OTIYCKA 110 GepeMEeHHOCTH U pozamM, OTIIyCKa IO yXOAy 3a
peOeHKoOM | T.11.

5.4. C y4ebHOIi 4acThio 110 BONpocam:

- 3QUHCIICHHS H OTYHCIICHHS CTYIEHTOB;

- OIJIaThI 3a 00yYeHuE;

“CBOCBDEMCHHOIO  TIPEJIOCTABICHUS  NPHKA30B 00  YCTAHOBIEHHH MJIH  H3MEHEHHH
TIEIarOruuecKOi Harpy3KH Nperno/iapaTelcii;

- TapU(UKALHHK [Ie]aTOTHYECKOTO COCTABA,

- CBOCBPEMCHHOTO TPCJOCTABICHHS OTYETHOH NOKYMEHTAIMH BBINONHEHHS I€AarOruecKoi
Harpysku npenogasarensmu Kouiemka;

- ABIDKCHUS KOHTHHI€HTA, 00Y4aOIUXCsl Ha BCEX OTAENEHUSX U €r0 COXPAHEHH S,

5.5. Co cTyIeHUeCKHM OT/IEIOM KaZpoB 110 BOIIpOCaM:

~CBOCBPEMEHHOTO O(OPMIIEHHS IBHKEHHS. KOHTHHTEHTA 06y arOIIHXCS;

"KOHTPOJIA 32 HCMOJNB30BAHHEM, YY€TOM OJaHKOB CTpOroif OTYETHOCTH- JIOKYMEHTOB
roCyTapCTBEHHOT0 00pasna;

~CBA3AHHBIM C TMYHBIMU JaHHBIMU 00YYAIOLIHXCSl, COAEPIKANTUXCS B JIHUHOM JIEJe.

5.6. C oTmenom Kampos 1o BOmpocam:
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- CBOCBPEMEHHOT0 OQOPMIICHHUS [IPHKA30B 10 COTPYAHUKAM;

- CBOCBPEMCHHOI'0 NIPEIOCTABIICHUS CBEACHUH ISl IPOBENEHHS TapH(PHUKALIUKE COTPYAHMKOB MIPH
NPHHATHH Ha paboTy ¥ IIPH H3MEHEeHuH 06pa30BaHMs, CTAKA U KaTeropuu y COTPY/IHHKA,

- pacuera 3apabOTHOH NiaTkl COTPYAHUKOB B COOTBETCTBHMM C MPHKA3AMHU O 3aUMCIEHHH (npuHsTHH)
Ha paboTy, yBOJILHEHHH, OTITyCKe, Nepemelnenun B Komtemke u T.4.;

- ABUXKCHHSI KOHTHHI€HTA COTPYIHHKOB;

-TPe10CTaBIeHHH MHDOPMALIMH 10 pe3epBy OTIMYCKOB COTPYAHHUKOB;

- Tabelist yueTa pabouero BpeMeHH COTPYIHHKOB, 60MbHHYHBIX JIMCTOB;

-CBA3AHHBIM C JIMYHBIMH JIAHHBIMH COTPYIHHKOB, COJIEPIKAIIUXCS B JIMYHOM JIETIE;

-I10 TIPHUKAa3aM U pacHOpPsIKEHHSIM;

- KOHTPOJISL 38 UCIIOJIL30BAHHEM, Y4ETOM OJIaHKOB CTPOTOM OTYETHOCTH- TPYIOBBIX KHH)KEK H
BKJIAJIBIILICH K HUM.

5.7. C unXeHepoM Mo 00CIy)KUBAHUIO BEIMHCITHTENBHON TEXHUKH 110 BOIIPOCaM IIPOrpaMMHOTI0
obecriedenns 1 00C/yKHBAHUSA KOMIIBIOTEPHOM TEXHHKH.

5.8. C OMTC no Bompocam:

-OpraHu3alHy 3aKyIIOK TOBApOB, paboT, YCIyT;

- 3aKIIIOYCHHS M CBOCBPEMEHHOIO IIPEIOCTABIEHHS JOTOBOPOB Ha COIJIACOBAHHE TJIaBHOMY
Oyxranrepy;

- MOJTy4EeHHA: JAHHBIX O NMPOBEAEHHBIX TOPrax, ayKLMOHAX;

-coOurozienust rpapuKa mporeayp, CBOEBPEMEHHOTO BHECEHHUS B HEr0 H3MEHCHHIA.

5.9. C anMHHHCTPaTMBHO-XO035CTBEHHOM ciyxboit Koiemka mno Bompocam CBOEBPEMEHHOTO
TpeJOCTaBIEeHH:

- TOBApHO-COMPOBOJUTEIILHOH JOKYMEHTalMK MO TOJYYEHHBIM OT KOHTPAr€HTOB OCHOBHBIX
CPEICTB, MaTepHalIbHO-TEXHHYECKHX LIEHHOCTEH U BEITIOJIHEHHBIX PaGoT, ycIIyT;

- CBEJIEHHH O COCTOAHMM 3aNacoB Ha CKJaje;

" YTBCPHCHHBIX CMET PAaCcXO0/I0B Ha BBIMONHEHHE PEMOHTHO- CTPOMTENBHBIX paGoT Mo TeKylieMy
PEMOHTY 3/JaHUH U COOPYIKEHHUIA;

- AKTOB O CTIMCAHHH MaTePHaIbHBIX 3aM1aCOB U OCHOBHBIX CPEJICTB;

- ABAHCOBBIX OTYETOB COTPYAHHUKAMH.

5.10. C 3aBenyrommeit KaHLETAPHIL IO COTIIACOBAHMIO C nupexropom Kostemxka o Bompocam
TTOJTy9CHHS IPHKA30B, PACIIOPSKEHUH, YKa3aH M}, 3aIIpOCOB, CIIy)KeOHbBIX 3aHCOK 1
KOPPECTIOHICHIMH, IIPHCIIAHHOM B afipec OyXraaTepuH.

5.11. C Meronuueckoii cinyx60ii no BOMpOCaM IMOBBILUEHHA KBATH(PHKALMH MEeJarorHiccKoro
COCTaBa.,

5.12. C wuHcnekimed ®enepanbHol HanoroBoif Cly)Obl, ¢ opranamu CTaTHCTHYECKOTO
YIPaBJEHHUS, ¢ BHEOIO/DKETHBIMH (DOHAMH, 110 BOIIPOCAM:

- TOJMYHEHHA: aKTOB BBIC3JHBIX H KaMEPalbHBIX IMPOBEPOK INPABUILHOCTH YIUIATHI HAJIOTOB
OI0/KETY, IPOTOKOJIOB IIPOBEPOK O BEISBIEHHBIX HapyIIEHHUAX HAJIOrOBOI0 3aKOHOJATENILCTBA,
CIpaBOK 00 OTCYTCTBHH 3a/I0JUKEHHOCTH IIO VIUIaTeé HAJIOTOB OIOMKETY H OTCYTCTBHH
HapYIICHUI HAJIOTOBOIO 3aKOHO/ATENILCTRA;

— IPEACTaBJICHHA: TOAOBOH, KBAPTAILHOH OTYETHOCTH, €KEeMEeCIUHBIX JEKIapalui 1o ymiare
HAJIOroB B (pe/iepaNbHEI H MECTHBIA OIOMKETHI, HHIUBHJYAIBHBIX CBEICHUH O IOJYyYEHHBIX
Aoxonax cotpynuukamu Komnemka, TOKyMeHTOB Mo TpeGoBaHHSM O IIPOBEJICHHH BCTPEYHBIX
TIPOBEPOK, aKTOB CBCPKH OCTATKOB I10 pacyeraM ¢ OIOJUKETOM 110 Hajloram M c60pam u JOpyrou
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HHpOpPMAaLMK, HEOOXOMUMOMN Ul TPOBEPKH IIPABHUIBHOCTH HMCUMCICHHS U yIiarsel OromxKery
HaJIOroB ¥ cOOpOB.

5.13. Byxrantepus oka3bIBaeT METOIMYECKYIO TTOMOIb coTpyanukaMm Koilemka 1mo Bompocam
OyXranTepcKoro yuera, KOHTPOJIS H OTYETHOCTH.

5.14. Ha nepuon oTcyTcTBHs M1aBHOrO Gyxrantepa (KOMaHIUPOBKA, OTIIYCK, OOJIE3HB | T.I1.)
PYKOBOJICTBO OyXranTepueii OCyIIecTRIIsIET 3aMECTHTEIb TIAaBHOTO GyXrairepa.

6. IIOPSITOK JESITEJIBHOCTHU U JIOKYMEHTOOBOPOT

6.1. JIokyMeHTOO0OPOT MOKYMEHTOB, NOCTYNAIOIIUX B OyXrajlTepHIo, OCYILECTBIISETCS B
COOTBETCTBHM I paukom 10KYMEHTOOGOPOTA, YTBEPKIEHHEIM IPHKA30M mipextopa Komnnemxa.
6.2. Bee 10KyMEHTSI, IOCTyHAONHE B OyXraJTepuIo 1 Kacaloluecs OIUIaThl 32 OTTPYIKSHHBIE
TOBAPEI, pabOoThI, yCITYTH MPOXOIST BHYTPEHHHI KOHTPOJI.

7. KOHTPOJIb 3A NEATEJbHOCTBIO ITIOAPA3AEJEHUS
«BYXTAJITEPHUS»

7.1. KouTposb Hazl DesTeNbHOCTEIO TOIpas/ieiieHus ocymecTBisieT nupexrop Komnemxka.
8. OTBETCTBEHHOCTbH

8.1.  OTBeTCTBEHHOCTh 3a HEHaJyIeKAIEE H HECBOCBPEMEHHOE BBINOJIHEHHE (DYHKIHI
Oyxrantepuu Hecer IiaBHbIH Gyxranrep.

8.2. Ha rnasuoro GyxranTepa Bo3iaraercs IepCoHANTLHAT OTBETCTBEHHOCTD B cilydae:

8.2.1. HenpaBuibrHoro BejeHus OyxranTepckoro yuera, Ce/ICTBHEM Yero SBHIIHCH
3aMyIIEHHOCTh B OyXTaJITEPCKOM y4eTe B UCKAKEHHS B OyXranaTepckoii OTUETHOCTH.

8.2.2. TIpuMHATHS K MCIOJIHEHHIO H O(OPMIEHHIO AOKYMEHTOB II0 ONEpPalHAM, KOTOpBIE
MPOTHBOPEYAT YCTAHOBICHHOMY TOPSIKY IPHEMKH, ONPHXONOBAHHUSI, XPaHEHHUS "
PacX0/I0BaHNA NEHEKHBIX CPE/ICTB, TOBAPHO-MATePHAIbHBIX M IPYTHX LEHHOCTEI.

8.2.3. HecBoeBpemeHHOI u HCTIPaBUJIBHOM BBIBEPKH OMNEpAlHil 110 PacdeTHOMY H IpYTHUM
cdyeTam B OaHKaX, pacueTaM ¢ JIeOHTOPaMHU M KPeIHTOPaMH.

8.2.4. Hapymenus nopsiika CIIHCaHUs ¢ Oyxrantepckux OajlaHCOB HemocTad,
NEeOUTOPCKO#H 3a/10JDKEHHOCTH M IPYTHX MOTEPD.

8.2.5. HecBoeBpeMeHHOro NpPOBENEHHS B CTPYKTYPHBIX TOJpa3eeHHsIX 00pa3oBaTenbHOM
OpraHu3aluy IPOBEPOK M JOKYMEHTAIbHBIX PEBH3HIA.

8.2.6. CocraBIieHHs HEOCTOBEPHOIH OyxranTepckoif OTYETHOCTH MO BHHE Oyxranrepuu.

8.2.7. JIpyrux HapymeHHH NOJOXeHuH | MHCTPYKIHH IO OpraHM3allid OyXraJTepcKoro
ydera.

8.3. I'mapuelit Gyxranrep HeceT HapaBHe ¢ IMPEKTOPOM 00pa3oBaTeNbHON  OpraHu3alHy
OTBETCTBEHHOCTD:

83.1.  3a  mapywenwme mpaBmn u MOJIOKCHHH, PErIAMEHTHPYIOUIMX  (hMHAHCOBO-
X03AHCTBEHHYIO JIEATEILHOCTD.

8.3.2. 3a HapyIIeHHe CpPOKOB NpeiCTaBIECHHS KBAPTANBHBIX H T'OJOBBIX OyXralTepcKux
OTYETOB H GAIAHCOB COOTBETCTBYIONIMM OpraHaM.

8
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8.4. OTBETCTBEHHOCTh COTPYJIHHKOB GyXranTepud YCTAHABIMBAETCS JOKHOCTHBIME
HHCTPYKIUSAMH,

9.3AK/IIOYUTEJILHBIE IMTOJIOKEHUST

9.1. Tonoxenue 06s3aTeNEHO K IPUMEHEHHIO B paboTe COTPYIHHUKOB OyXTaJITEpHH H BCEX
CTPYKTYPHBIX MOAPA3/ICNICHUH U COTPYTHUKOB, B3aHMOIEHCTBYIOLIUX C Oyxranrepueit o pony
CBOEH JeATENLHOCTH.

9.2. TonoxeHue BCTymaeT B CHITY ¢ MOMEHTA €ro yTBepKaeHus qupextopoM Kosuemxa.

93. B wHacrosmee Ilonoxenue MOTYT BHOCHTBCS M3MEHEHHS M JIONOJHEHHS, HE
TIIPOTHBOpEYAINEe JEHCTBYIOIIEMY 3aKOHOJATENbCTBY P® nu VYerasy Komremka, kotopsie
(UKCHPYIOTCS B THCTE PCTHCTPALMH U3MEHEHHUH, JOTIOJHEHMI H PEBH3UIT TOKYMEHTA.
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